Appendix 18

	SAMPLE LETTER FOR PARENTS TRANSPORTING CHILDREN OTHER THAN THEIR OWN


Dear  …………………………………………………

Thank you for your offer to help with transport.

To comply with regulations regarding risk assessment for off-site activities, I would be grateful if you could check and sign the form below, then return it to school.  This will be kept on file for this academic year.

Thank you for your co-operation in this matter.

Yours sincerely

Head Teacher

(………………………………………………………………………………………………

In offering to help transport children to an off-site venue for a school activity, I confirm that:

· I have a current, clean driving licence.

· My vehicle is roadworthy and has an MOT certificate (if applicable).

· I am insured.

· All passengers under the age of 12 or less than 1.35 metres in height will have an appropriate child seat provided.

Signed  ………………………………………….…….  Date  ……………...……………….

Parent/s of  ……………………………………………………………………………………
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