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Dear Operator,

Requirement to supply operator licence and insurance copy documents by 31st March 2010
The purpose of this letter is to request that you supply the County Council with either photocopies or electronic copies of the following documents:

1. The insurance certificate(s) for all of the vehicles that you operate under contract to this Authority (NOT required for licensed Private Hire or Hackney Carriage operators as this is already a taxi licence condition). Policies that say any vehicle owned or operated by the policy holder for the purposes of hire and reward and carriage of passengers are acceptable.  Please note that copies of cover notes are not acceptable.

2. Your insurance certificate covering public liability. 
3. Your insurance certificate covering employer’s liability insurance where appropriate.
4. Your licence(s) that entitle you to operate vehicles for hire and reward i.e. an operator’s licence for a private hire operator or if you are a hackney carriage driver a copy of your hackney licence. 
Please either return these copy documents to the address below or email to PTU@leics.gov.uk :


DC1

Passenger Transport Unit

Department of HT&WM

Leicestershire County Council

County Hall

Glenfield

LEICESTER LE3 8RJ 

Please ensure that the documents you send are current as of the date they are posted to us. Operators who have not responded by 31st March 2010 will not be awarded further contracts and run the risk of having existing contracts terminated.
A further copy of this letter and other operator information can be found at: www.leics.gov.uk/bus_and_taxi_operators
Yours sincerely,

David Smith
Quality Team Leader
Passenger Transport Unit







