Appendix 13

Sample Letter to Coach Companies

Dear Sir or Madam

In order for us to comply with new DfES and County Council Risk Assessment guidelines, please could you write to me confirming the following:

1. That all your coach drivers are legally and physically fit to drive coaches when transporting our children, inasmuch as they hold the correct level of driving licence and do not suffer from any known medical condition which would prevent them from driving.

2. The coaches upon which our children are travelling are legally fit for public transport, inasmuch as they are taxed and have passed an MOT test and other appropriate safety standards.

3. That all coaches have seat belts, which work.

4. That there will be an appropriate number of drivers when travelling on long journeys, or when travelling abroad (ie. two or more drivers for continental journeys).

5. That your drivers are CRB checked and that documentary evidence is available to support this.

It will not be necessary to confirm these details more than once, irrespective of how many trips the school might undertake with your company.  In absence of this written confirmation, we will be unable to use your company again.

Yours faithfully
Headteacher

Name and address of Coach Company
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