MATHEMATICS COORDINATOR FILE  

An ideal list to aim towards!

· Job description

· Action plan (evolving working document)

· Policies

· List of resources (class based and general)

· External evaluations (e.g. consultants)

· Training attended, internal and external (evaluations)

· Analysis of results – appropriate targets

· Analysis of schoolwork against national expectations

· Evidence of guidance and judgements relating to quality of teaching and learning

· Evidence of how information about teaching and learning is being used to make improvements

· List of library books relating to the subject

· Any written guidance given to teachers

· LSA training (internal or external)

· Details of maths budget, uses and evaluation of resources

· Last annual report to governors (one side A4 to include information about attainment and progress, judgements on the quality of teaching (strengths and weaknesses), overall provision for the subject, judgement on management of subject, priorities for further development (maintenance and improvement costed in priority order)
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