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Application for Free School Lunches
· You should only fill in this form if you are applying for free school lunches for a child or children in full time attendance in a Leicestershire County Council school or nursery.

· Please read the notes at the end of this form to find out whether you are entitled to claim free school lunches.

· Please fill in this form in CAPITALS

· If any part of this form does not apply to you, please write not applicable, or N/A.

· Please use the space at the end of the form if you need more space to continue your answers

Data Protection Act 1998: The information that you give on this form will be used for the purpose of processing your free school lunches application.  Your local authority is under a duty to protect the public funds that it handles and may use the information you have provided on this form to prevent and detect fraud.  It may also share this information, for the same purposes, with other organisations that handle public funds.

Part 1: Parent or Guardian’s Details

1. Mr
  Mrs
Miss   Ms     Other (please state)








Your Surname (in full)




2. Your first names (in full)
















3. Your full current address and postcode

4. Your previous address and postcode if









     you have moved within 12 months
 










Postcode

  Postcode






Date Moved






5.Your Telephone Number




6. Your National Insurance Number

















(If you are not the person claiming the benefit please go to Part 2)

7. Your Benefit Office or Employment Centre



Please go straight to No.15 unless the claimant of benefit is not the person above.

Benefit Agency Use Only .  Please tick where appropriate

The Applicant is currently receiving

Start Date
End Date   

Official Stamp & Initials                                                       

· Income Support

· Income Based Job Seekers Allowance

· Other Benefit (please state which)



Part 2: Claimant’s Details 

(If you have already completed these details as a parent/guardian please go to No. 15.)


8.    Mr
      Mrs
          Miss          Ms          Other Please state
Surname (in full)





9. First names (in full)
















10. Your full current address and postcode
11. Your previous address and postcode 


      if you moved within the past 12 months












  Postcode

   Postcode  




 

  Date Moved




12. Telephone Number




13. National Insurance Number

















14. Benefit Office or Employment Centre 


15. Which Benefit do you receive? Please tick appropriate box

	Income Support or Pension Credit(Guarantee Element)
	
	Please provide either 

· A recent letter from the Department for Work and Pensions to show your entitlement, or 

· Have this form signed and stamped at the Department for Work and Pensions.

· Bank statements showing your benefit payments will be accepted provided they are accompanied by a letter from the Department for Work and Pensions stating that your benefit/pension will be paid direct into your bank account.

	Income Based 

Job Seekers Allowance
	
	Please provide either

· a copy of your letter from the Department for Work and Pensions or your local Job Centre (all pages) confirming your entitlement, 

· or have this form signed and stamped at the Job Centre. 

· Bank statements showing your benefit payments will be accepted provided they are accompanied by a letter from the Department for Work and Pensions stating that your Job Seekers Allowance will be paid direct into your bank account.

	Child Tax Credit,

Income below £15,575, and Not Entitled to Working Tax Credit
	
	· Please provide Form TC602 from HM Revenue and Pensions(all pages) which confirms your entitlement to Child Tax Credit. 

· Please note that your income as assessed by the Inland Revenue must be below £15,575  (This amount may change).

· You must NOT be receiving Working Tax Credit. 

	National Asylum Seekers Support
	
	· Please provide documents from the National Asylum Seekers Support Service to prove that you are receiving support as an Asylum Seeker.


Part 3:  Pupil Details

16.  Please give details of the pupils you wish to claim free school lunches for

1. Legal Name





Used Name if different


 Date of Birth






Current/Allocated School


Please tick

 Son
         Daughter
   Stepchild
    Fosterchild
Other (please state)


2. Legal Name





Used Name if different


 Date of Birth






Current/Allocated School


Please tick

 Son
         Daughter
   Stepchild
    Fosterchild
Other (please state)


3. Legal Name





Used Name if different


 Date of Birth






Current/Allocated School


Please tick

 Son
         Daughter
   Stepchild
    Fosterchild
Other (please state)


4. Legal Name





Used Name if different


 Date of Birth






Current/Allocated School


Please tick

 Son
         Daughter
   Stepchild
    Fosterchild
Other (please state)


17.   Do the pupils live with the claimant





Yes

No
     

18. If No please explain who they live with and why

…………………………………………………………………………..

…………………………………………………………………………..

19.  Are the above pupils currently receiving free school lunches?

Yes

No
20.  Have you ever claimed free school lunches for any other pupils

Yes

No

21. Details of any pupils who live with you who do not wish to claim Free School Lunches

Name………………………………………………School……………………………………………
Name………………………………………………School……………………………………………
Part 4. Declaration.  Please read and sign the following certification:

I understand that my entitlement to Free School Lunches will continue for only as long as I receive one of the qualifying benefits and I agree to inform you immediately if my benefit or tax credit situation changes, or if I change my address. If for any reason I fail to inform you, I agree to repay the cost of lunches taken whilst not entitled.

I certify that the information given on this form is to the best of my knowledge and belief correct, and I hereby give permission for the Leicestershire County Council to check my status with the benefit office. 

N.B APPLICANTS GIVING FALSE INFORMATION MAY BE LIABLE TO PROSECUTION.

PARENT’S SIGNATURE
……………………..……………………………………..DATE………………………
BENEFIT CLAIMANT’S SIGNATURE if different   ……………………………………..DATE………………………
Important 

Please ensure that you enclose the correct documents to support your application. (See 15)

FAILURE TO DO THIS WILL PREVENT ISSUING YOUR FREE SCHOOL LUNCH VOUCHERS

VOUCHERS CANNOT BE BACKDATED OR REFUNDS MADE FOR LATE APPLICATIONS

Please send this completed form to School Food Support Service,  Free School Lunches, Unit 14, The Courtyard, Whitwick Business Park, Stenson Road, Coalville, Leicester, LE67 4JP.  The telephone number is 0116 3056588 or 0116 3057093.
(Some Local Council Service Shops will fax the information to the Free School Lunches Section for you if you attend personally.  Telephone the above number for a list of participating Service Shops)

CHECK YOUR ENTITLEMENT TO FREE SCHOOL LUNCHES

 N.B. This is in accordance with the Education Act 2003
Benefit Received:

Income Support

-
-
-
-
Yes, Entitled

Income Based Job Seekers Allowance
-
-
Yes, Entitled

Contribution Based Job Seekers Allowance
-
No, Not Entitled

Working Tax Credit
-
-
-
-
No, Not Entitled

Child Tax Credit

-
-
-
-
Yes, Entitled Provided you are not receiving Working Tax 
Credit and your income must not be above £15,575 (this amount may change)
Pension Credits
(guarantee element)
-
-
Yes Entitled 

Children in care of the Local Authority are NOT entitled to free school lunches.  Social Services  MAY help towards school lunches in these cases.

You may use this space to add information or to correspond with the Free School Lunches Section
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