
A Quick User Guide to EIS

Voice, Choice, Safety and Fulfilment

The search facility on the EMBC portal will search the 
whole of the EMBC. Choose to search This site: EIS. To 
obtain best results, use specific words to identify the 
information you are looking for.

Announcements are information articles posted by the LA and business 
partners.
The EIS homepage will show the five most recently added 
announcements for school types Primary and Secondary. To view the 
announcement in full, simply click on the Title of the announcement. To 
access ALL announcements, click on the link for All Items, on the top
right hand corner under EIS Announcements.
To change the view and to filter announcements please look at the Help 
Guide section on EIS.

The right hand side of EIS Home Page will display the five most recently added LCC Events & 
Training courses. Click on the Title of the event to gather full information.
To view all events and training, click on LCC Events & Training. This will bring you to a calendar 
view, showing all events and training on specific dates. Click on the event to gather full 
information.
To see a list of all training and events, click on calendar next to view and click Events by Date 
Posted or Events by Start Time. Click on the title of the event for more information.

There is a range of support available on the Help 
Guide section of EIS. Here you will find detailed 
instructions on how to view announcements by 
filtering or changing a view and how to set up an 
alert.

Look out for School Messages where
important / urgent messages are posted.

Top Tip - To get back to the homepage of EIS - simply click on the EIS button at the top left of the toolbar.
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In the CYPS area of EIS you can access contact details 
for the department, structure charts and other 
departmental information.

LA Services includes mini websites which contain 
documents and policies relevant to individual services 
as well as links to advice documentation such as Admin 
Memos. There are also quick links to key information on 
the LCC website such as Job Vacancies, School Terms & 
Holidays and School Search.

Freeuse LA is a new website for Leicestershire’s Local 
Authorities and schools to give and take unwanted 
office items. There is a link directly to the website so  
that you can start swapping items for free.
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Diagram of EIS homepage
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For help with EIS call the CYPS web team on 0116 305 6556 or email cypsweb@leics.gov.uk

Logging onto EIS
	Type https://login.leics.embc.uk.com 

into the address bar of your web browser.
	Enter your username and password.
	Select and click on My LA from the top 

right hand corner of page.
	Click on EIS from the horizontal toolbar.


