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  HEALTH & SAFETY INFORMATION
Fire
Fire risk assessments have been conducted for all Snibston buildings. These assessments have identified the controls in place for fire safety. To ensure that these controls are met the event organiser will be responsible for persons under his/her control whilst on site and must notify their group members of the fire arrangements for the building, ie. nearest exit door and assembly point.
Fire Instructions 
What to do if you discover a fire:
· Raise the alarm immediately by pressing on of the break glass points

· Leave immediately by the nearest safe exit route, move quickly but do not run

· Snibston staff will check (if safe to do so) that everyone has been evacuated from the building

· Report to the designated assembly point which is located outside the main entrance in front of the main car park.

· Stay outside the building and await the arrival of the Fire and Rescue Service and only return to the building when a member of staff gives the all clear.

If you hear the alarm or are warned of a fire:

· Leave by the nearest safe exit route, move quickly do not run.

· Assist any person with disabilities

· Report to the assembly point which is located outside the main entrance in front of the main car park.
· Stay outside the building and await the arrival of the Fire and Rescue Service and only return to the building when a member of staff gives the all clear.

Disabled Access/Egress

Snibston provides buildings that are accessible for all members of the public. Where the event organiser has a disabled member(s) in their group, they should notify/liaise with Snibston staff as soon as possible to ensure fire and evacuation procedures are adhered to.

Accident/Incident Book

Details of accidents which result in an injury must be entered in the accident book. This is a requirement of the Social Security (Claims and Payments) Regulations 1979. The accident book is kept in the first aid room in the museum which Snibston staff have access to. Any member of staff can make an entry in the accident book either following an accident to themselves or on behalf of the injured person.

First Aid

The first aid box is located in the first aid room. The following Snibston staff are fully first aid trained:-

· J Bloor

· M Smith

· K Thompson

· A Crane

· M Pennington

· B Thompson

Risk Assessments

Risk assessments are completed for activities undertaken on site. All site risk assessments are kept in the Operations Managers office in the museum.

Hazardous Substances

An inventory of all chemicals kept on site is maintained and updated. Appropriate control measures are identified for all hazardous substances in the form of risk assessments. All clearing supplies are stored behind a locked door.

Electrical Equipment

All electrical equipment kept on site is subject to regular inspection and testing. An inventory of all electrical equipment is available. Should you use your own electrical equipment whilst on site, you must ensure it is safe (ie through an inspection and testing regime) before it is connected to our electrical supply.
Facilities

Toilets are situated at the front and rear of the museum and Snibston staff will ensure that these are made available for all visitors.

Further Information and Advice

For further details regarding the use of Snibston please contact the main reception on 01530 278 444. For further Health & Safety advice, the Community Services Health & Safety Advisor Scott Boyles can be contacted on 0116 265 8258.






























































































































