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COLLECTIONS POLICY
The Record Office collects (on loan or by donation, purchase or bequest), maintains and makes available any significant recorded material relating to the life and history of the counties of Leicestershire and Rutland, including the City of Leicester. 

NOTES: 
1. Recorded material: includes a wide variety of means of recording information, from the traditional written, typed and printed word on paper, parchment and other similar media, to sound and video recordings, photographic recordings and digitally stored data. 

2. Life and history:  Anything that reveals, affects or reflects life in the area covered. This includes the activities elsewhere of those born in the area or sometime residents of it. 
3. Leicestershire and Rutland, including the City of Leicester: The geographical area covered may alter with changes in local government and may be subject to negotiation with neighbouring archives.

4. Makes available: The Record Office is subject to national legislation, which will affect the availability of certain classes of record. Similarly the provision of copies is subject to legal controls.
5. Significant: The acceptance of any deposit is subject to a ‘significance test’. The Record Office cannot justify the expenditure of staff time, resources and conservation material on records deemed to be of minimal historical significance.
6. On loan or by donation: The Record Office will receive both loans, where a depositor has not the legal right to give away his or her records, and donations (including bequests). Loans withdrawn prematurely may be subject to financial penalties. The Record Office may occasionally purchase material and receive transfers from similar bodies.
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THE RECORD OFFICE FOR LEICESTERSHIRE, LEICESTER & RUTLAND


Long Street, Wigston Magna, Leicester, LE18 2AH


Tel : (0116) 257 1080      Fax : (0116) 257 1120


Email : recordoffice@leics.gov.uk 











