Appendix 10

	SAMPLE CODE OF CONDUCT FORM


Students and parents are asked to read the following information carefully and then both are asked to sign and return the accompanying contract.  Please note only students aged nineteen years or above at the time of the tour do not require a parental signature.
The safety of the students in their care is the prime concern of staff, and all parents and students are asked to subscribe to the following code of conduct, to help staff to ensure their welfare and safety. 

STAFF

All staff who will be attending the visit will be giving up large amounts of their time in a voluntary capacity.  Staff will be taking considerable responsibility supervising the visit and we are extremely grateful for their support.

Some students in the past have expressed an attitude that they have paid for a holiday and can therefore behave in any way they choose, and do not have to respond to staff or follow codes of conduct.  This obviously causes an extremely unpleasant atmosphere and creates a safety risk for students and staff.  Such behaviour is unacceptable.

TRAVEL

Students will be allocated a coach and members of staff will be responsible for a head count each time students leave or return to the bus.  It is important that students do not change coaches without a member of staff’s permission. Students are asked to wear seat belts and not to move around the coach.  Students are not allowed to smoke or drink on the coach and no alcohol should be taken onto the coach.

HEALTH 

All parents will be asked to complete a medical form giving details of any medical condition or medication that staff should be aware of. The form also requests consent for the tour leader to act on their behalf in the event of an emergency.

PERSONAL SAFETY AND WELFARE

Staff are available to help students.  If any student is unwell during the visit (including in the middle of the night) or is concerned for their safety or welfare at any time, they should contact a member of staff.
There will be times during the visit when students have some free time and are able to sightsee or socialise unaccompanied by staff.  In the event of such free time, students should remain in groups of a minimum of three people at all times.  Students will also be given clear instructions as to where, and when, they should report back to staff and it is important that they return promptly. Students will be issued with a small card with important contact numbers during the tour.  It is vital that staff know where students are at all times. 

Students will be allocated rooms and it is important that they sleep in their own rooms at night.  Staff must know that everyone is safe and that they can find students easily in case of emergency. 
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ALCOHOL 

Excessive alcohol consumption on a tour is the most difficult area of behaviour for staff to control.

If students are over eighteen years of age, moderate social drinking will be acceptable, except before concerts.  Excessive drinking at any time is unacceptable and staff have the right to define unacceptable behaviour.  Students who are over eighteen cannot purchase alcohol on behalf of younger students.   No alcohol will be allowed in bedrooms or on the coach and any found in these circumstances will be poured away.

DRUGS / SOLVENTS

It is totally unacceptable for students to carry, purchase or use any illegal substances or solvents.

SMOKING

Students are not allowed to smoke on the coach, or in the accommodation or at performance venues.  The fire risk of smoking is obvious.

NOISE

Regular nightly sleep is essential for students to be able to perform at their best and for staff to be able to cope with their duties.   There will also be other visitors staying at the accommodation and they too are entitled to a good night’s sleep.  Students should not make huge amounts of noise when arriving at or leaving the hostel and should be as quiet as possible after 11.00pm.

SANCTIONS

Unreasonable behaviour on the part of any student however old they are may result in loss of privileges, e.g. staying at the hotel while others are free to leave the premises.

The most extreme sanction would be that a parent would be required to travel to meet their son/daughter and take them home at the parent’s own expense.

Parents should note that the group Insurance Policy will not cover any event that is due to:

· being under the influence of drugs.

· abuse, or prior abuse of solvents or alcohol.

Please also note that if the visit is to a foreign country which has a higher age of consent than 18 years for purchase or consumption of alcohol the laws of that country apply.  If the country has a lower age of consent than 18 years then U.K. laws apply. The UK laws pertaining to sexual behaviour also apply.
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	EXAMPLE OF STUDENT CONTRACT


	NAME OF STUDENT


	

	DATE OF BIRTH


	


I have read, understand and will follow the Code of Conduct and to help ensure my own safety and welfare, and that of other students, as well as the success of the tour I agree that:

· I will respond to staff in a positive and pleasant manner and follow all instructions given by staff.  I will accept decisions made by staff regarding acceptable behaviour as outlined in the code of conduct. 

· I understand that I must sleep in my own room at night and that staff need to know of my whereabouts at all times in case of emergency.

· I understand and confirm that when I have allocated free time, I will remain in a group with a minimum of three people.

· I will not smoke on the coach, at the accommodation, or at performance venues.
If I am 18 years or over at the time of the tour:

· I will not supply alcohol to students under the age of 18 years.  I understand that if I do so, I will be responsible for any resulting unacceptable behaviour or accident. I further understand, that it is a criminal offence to supply alcohol to those under the age of 18 years.

· I will drink alcohol when permitted in moderation only and will accept any instruction given by staff, in relation to the consumption of alcohol.

· If I am under the age of 18 years during the tour, I understand that it is illegal to purchase alcohol and that it is unacceptable and illegal for other adults to purchase it on my behalf for my consumption.

· I will not carry alcohol in my luggage, or on the coach, or have alcohol stored in my room at the accommodation.  I understand that it will be destroyed if it is found by staff.

· I will not carry, purchase, or use solvents or illegal substances, or supply them to others.
	SIGNATURE OF 

STUDENT
	
	DATE
	


TO BE SIGNED BY THE PARENT/GUARDIAN OF ALL STUDENTS UNDER 19 YEARS OF AGE AT THE DATE OF THE TOUR

I agree to the above code of conduct for the tour and I understand that if my son or daughter disregards it, in the most extreme circumstance, I may be required to bring my son/daughter home at my own expense:

	SIGNATURE OF PARENT/GUARDIAN
	
	DATE
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