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Cash Payments Information Sheet 3

What your Cash Payment from LCC can include   

1.
INTRODUCTION 

It is impossible to detail everything that you could use your Cash Payment for. The following are some examples of costs sometimes linked with employing people but may not include all possible costs.  If you find you have other costs, please discuss with your allocated worker.

2.
EMPLOYER’S LIABILITY INSURANCE

If you are employing someone, you are legally required to have Employer’s Liability Insurance.  The Council also recommends that you take out Employer’s Liability Insurance if you use volunteers and pay them expenses, or if you use people who are self-employed (see Information Sheet 10). The Council recommends that an enhanced level of employment insurance is taken out to provide the highest level of protection to you as an employer. 

3.
TRAINING COSTS

The Council will pay the reasonable costs of training staff.  This will include the cost of the training itself, the cost of cover needed, as well as the pay for your employee to attend.  What is reasonable training should be discussed with your allocated worker or the Customer Service Centre if you do not have an allocated worker.

4.
RECRUITMENT/ADVERTISING COSTS

You can choose how to advertise and how to use your Cash Payment as long as it is agreed as reasonable to recruit the support you need.  There are no set rules on where to advertise, but how you advertise should achieve the best results and be cost effective.  Your allocated worker can support and advise you with this.

5.
SICK PAY AND STATUTORY MATERNITY PAY

If you employ someone, and they become incapable of work, or are taking maternity leave, you may be legally required to pay them Statutory Sick Pay (SSP) or Statutory Maternity Pay (SMP).  

6.
REDUNDANCY PAYMENTS

If you have to make your employees redundant, for example because you no longer want to use the Cash Payment scheme, you may be legally required to make redundancy payments to them.  If you do the Council will pay the minimum amount they are entitled to. 

7.
EMPLOYEE HOLIDAYS

All employees are entitled to a minimum of 5.6 weeks paid holiday per year (see Information Sheet 21). The cost of this paid holiday and the cost of staff cover, if needed, will be included into your Cash Payment.
8.
CAR INSURANCE

If someone you employ uses their own car while they are working for you for work purposes, they need to have business use insurance on their car.  You may want them for example to take you somewhere or pick up shopping for you (see Information Sheet 10).  The cost of this can be included in a Cash Payment if it is agreed as reasonable.
If someone you employ drives your car while they are working for you, you also need to make sure they are covered by your car insurance policy for this.  Any extra cost to your insurance can be included in your Cash Payment. 

9. 
ADMINISTRATIVE AND PAYROLL COSTS
Your Cash Payment can include the costs necessary to support you with administrative costs, including Payroll (see Information Sheet 20) necessary to manage your cash payment effectively and legally.

Administrative costs could include things that you use yourself, such as filing systems, postage, photocopying etc, or if you use a computer for your admin, items such as printer and ink cartridges.  These costs could also include the costs linked with employing someone, such as minor health and safety items like disposable gloves, aprons, or if your worker does any cooking in your house, a fire blanket or fire extinguisher.  
There are some external agencies who supply a range of services to support people using Cash Payments.  The costs of these services can also be included in your Cash Payment if agreed as necessary and reasonable.

10.
RETAINER PAYMENTS

Normally if you are admitted to hospital or residential care, your Cash Payment will be stopped for the time you are there.  This is because the Cash Payment is being made to meet your assessed needs and your needs while you are in hospital or in a care home are being met in another way.  In some circumstances the Council will continue to make Cash Payments to you, for example if you still have to pay your PA.  This will normally be paid for up to 4 weeks. If there are exceptional circumstances this should be discussed with your allocated worker or contact made with the Customer Service Centre 0116 305 004. 
11.
IF YOU NEED AN EXTRA CASH PAYMENT
If you do not have enough Cash Payments money to pay for any of the above, or if you cannot wait until your next “normal” Cash Payment,  contact the Adult Social Care Customer Service Centre on 0116 305 004 and the Council will consider giving an extra Cash Payment to you.
This information sheet is for guidance only
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